PTRC AAA - Finding Out-of-Date Assessments in ARMS | 2023

To pull the client list with out of Assessments, you will need to run a ZGA101 report. To access reports
area, click the word “Reports” in the lavender menu bar.

susan.ferriola

Home Region Allocation Region Budget Provider Budgets Providers Clients Export Reports Import ARMS/SIS User Request Form

Region Details
Region Code : G
Region Name : PIEDMONT TRIAD REGIONAL COUNCIL
Region Contact Name : ADRIENNE CALHOUN
Address : 1398 CARROLLTON CROSSING DRIVE
City : KERNERSVILLE
State : NC
Zip : 27284
\Work Phone : (336) 904-0300 ext. 2000
Fax Number : (336) 904-0302
Email : ACALHOUN@PTRC.ORG

Modify || Cancel

Region Allocations

Click the words “Client/Waiting Lists”

ARMS Production D

Home Region Allocation Region Budget Provi Budgets Providers Clients Export Reports Import ARMS/SIS
Reimbursement Reports

Demographic Reports

Verification Reports

Financial Reports

NAPIS Reports

Other Reports
This will open the options to the many different client reports in that section. You want the ZGA101.
Client/Waiting Lists

Name Description

ZGA100  Client Master List- Active by County

ZGA101  Client Master List - Provider Clients Served

ZGA102  Client Master List- Inactive by Provider

ZGA103 | Client Master List -Emergency Contact -Active by County

ZGA104 | Client Master List -Emergency Contact -Active by Provider
ZGA105 | Registered Client Master List by County

FEAING Flimmt Martar Lick - Demidae Cliante Camien Chabis

You will see the different dropdown options. Use the current fiscal year, and pick the provider you are
looking for in the Provider dropdown menu. In the example we are using Randolph Senior Adults
Association with ARMS ID code of GO55. Generate the report.
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Report - ZGA101

Client Master List - Provider Clients Served

Fiscal Year: 2023 v

Region: G v
County{Al |
@ovider: G005 VJ

Service: Al v

Generate Report

susan.ferriola

Home Region Allocation Region Budget Provider Budgets Providers Clients Export Reports Import ARMS/SIS User Request Form

Fe]

@ % %) 10f64 -~ 100% |v

'Eg I Main Report |

40 NORTH CAROLINA DIVISION OF AGING AND ADULT SERVICES

- c 0 N FI n ENTIA[ Report ZGA 101 - Client Master List - Provider Clients Served

883 Region: G Provider Name: RANDOLPH SENIOR ADULTS ASSOCIATION, INC. (¢
‘County Name : Randolph

Print Date: 3/8/2023 3:06:43PM
Fiscal Year: 2023

Last Name First Name D DOB Age Sex At/Below Marital HH Race Hisp\ Primary Func !
Poverty  Status Size Latino Language Status 4
Level

020(HOME DELIVERED MEALS)

08| 88 F Y S 2 WHITE N English AtRisk I

i
104 61 F Y N 2 WHITE N English Well t

]
114 67 F N S 1 WHITE N English Well «

H “" 7
Click the “export” button.

In the dropdown menu select “Microsoft Excel Workbook Data-only”.

Export x

File Format:

Microsoft Excel Workbook Data-only -
Page Range: _

@ All Pages

Select Pages

From: I:l

I To:

|

| Export ‘

This will generate a download of the Microsoft excel spread sheet. Find your download, open it, and
enable editing.

2W. Enable Editing
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Once you have enabled editing, go to column Q (Last Assmt Date):

NCRTH CAROLINA DIVISION OF AGING AND ADULT SERVICI
Report ZGA 101 - Client Master List - Provider Clients Served
c n N FI n ENTIA lRegion: G Provider Name: RANDOLPH SENIOR ADULTS ASSOCIATION, INC. (G005)
County Name : Randolph

Print Date: 3/8/2023 3:06:43PM
Fiscal Year: 2023

Column A B C D E F G H | J K L M N o] P R
Last Name First Name D DoB Age Sex At/Below Marital HH Race Hisp\ Primary Func Nutr Regist Establi Client
Poverty  Status Size Latino Language Status Status Date Date Status
Level

At/BelowPoverty Le Last Assmt Date  Client Status
020(HOME DELIVERED MEALS)

A B Cc D E F G H J K L M N (0] [ @ R

2 A 88 F Y S 2 WHITE N English At Risk High Riz 06/01/2(06/30/2(12/15/2022 A
4 A 61 F Y N 2 WHITE N English Well ~ High Ris 12/01/2(12/14/2(12/15/2022 A
5 |A 67 F N S 1 WHITE N English Well  Good 10/05/2(10/05/2(10/05/2022 R
6 |A 86 F N S 1 WHITE N English AtRisk Good 08/16/2(10/27/2(08/15/2022 R
7 A 65 M Y M 2 WHITE N English At Risk High Ri= 02/17/2102/17/2(09/06/2022 A
g A 64 F Y M 2 WHITE N English At Risk High Ris 02/17/2(02/17/2(09/06/2022 A
g A 86 F Y S 1 WHITE N English High RisGood ~ 06/07/2(06/16/2(12/21/2022 A
10 |A 92 F N S 1 WHITE N English Well ~ High Ris 06/26/2(06/26/2(12/13/2022 A

Highlight the column and change the properties to “date”:

Format Cells ? X
Number  Alignment  Font Border Fill Protection
Category:
| [ceneral sample
Number
|| curreney
A:caun!mi Type:
| 3/14/2012
| e age “Wednesday, March 14, 2012
9 2012-03-14
| |Fraction e
scniic Jrine
| |specal 0314912
Custom TarMar
Locale (ocation
| English (United States) .

Date formats display date and time serial numbers as date values. Date formats that begin with an asterisk
() respond to changes in regional date and time settings that are specified for the operating system.
Formats without an asterisk are not affected by operating system settings.

oK Ccancel

Hide all unnecessary columns. You only need the first name, last name, and assessment date. Then
highlight all three columns, and click “custom sort”.

—

| Sort ? X
| "sladdievel | < Delete Level | Ex Copy Level Options. (O My data has headers
|| cotumn Sort On Order
| |sert by ~ || cellvalues ~| |atoz
At0Z
[Tcustom List..
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Custom Lists ? X

Custom Lists

Custom lists: List entries:
NEW LIST 00/00/0000 Add
Tue, Wed, ri, Sat

sunday, , Wednes
Jan, Feb, Mar, Apr, May, Jun, Jul, At DaLs
| April, Ma

Press Enter to separate list entries,

Click ok, then ok:
Sort Warning ? X

The following sort key may not sort as expected because it
contains some numbers formatted as text:

Column Q
What would you like to do?

O sort anything that looks like 2 number, as a number:

() sort numbers and numbers stored as text separately

And click a third ok.

Now your clients are listed by the oldest assessment date to the newest assessment date. Only clients
that have received units in the current fiscal year will show in the list.

A B

4 B 07/17/2009
o [T 03/02/2010
3 (B 09/01/2011
4 B 09/01/2011
5 |Y 02/29/2012
6 |A 06/05/2012
7 |B 11/05/2013
8 N 01/17/2014
o B 08/02/2014
10 |L 03/01/2015
11 A 10/21/2015
12 |V 12/11/2015
13 |V M 04/29/2016
14 |G E 08/02/2016
15 |T E 05/09/2017
16T E 05/09/2017
Ta\ G 05/16/2017
1 B C 05/23/2017
19 B C 05/23/2017
20 |B R 10/18/2017




