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ARMS Instruction – How to Consumer Contribution / Program Income 
 

 
After you click the word “Services”, you should see a list of your agency services: 
 

 
 

Click on Contributions 
 

 
 
Click on the button that says “Add Consumer Contribution” to open the area 
dollar amount is entered. 
 



PIEDMONT TRIAD REGIONAL COUNCIL 1398 CARROLLTON CROSSING DRIVE 

AREA AGENCY ON AGING  KERNERSVILLE, NC 27284 

 336.904.0300 | FAX 336.904.0302 

  
 

 
Once the new screen opens, you will see a drop-down box for the month 
contribution was received.  

 Choose the month you received the contribution;  

 Add the consumer dollar amount received in the “Monthly Gross 
Consumer Contribution/Program Income Collected” dialogue box; 

 Click “Add” 
 
Verification Reports 
 
In The lavender bar – click the word Reports 

 

 
 
 

 Click Verification Reports 
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Print the report, per Report Printing Instructions. 
 
Keep a copy of the verification report with your contribution log. 


