Adding a Non-unit Reimbursement |2018

When adding a non-unit reimbursement start at the ARMS Home Page, and click “Services”.

Home Search Client Register New Client Export Reports Import ARMS/SIS
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G055 | SENIOR RESOURCES OF GUILFORD | A 301 E. WASHINGTON STREET GREENSBORO Details... Clents... Services...

Even though it is a non-unit service, most non-unit reimbursements still require a client to be tied to the
non-unit service, and a ‘unit’ to be added to the system, before a reimbursement amount will be
allowed to be entered into the system.

This is true for Information & Options Counseling, Housing and Home Improvement, and many of the
Family Caregiver Support Program Services.

We will use Information and Assistance as our example:
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Forsyth | SENIOR FINANCIAL CARE - PATHWAYS(I033) | INFORMATION AND ASSISTANCE(040) Detail | SRWs JReimbursements = Contributions
Forsyth | SENIOR FINANCIAL CARE - PATHWAYS(I033) | INFORMATION AND OPTION COUNSELING(440) | Detail | SRWs Contributions

You will get this screen, click “Services Totals”

Provider: SENIOR FINANCIAL CARE - PATHWAYS(I033)
Region: PIEDMONT TRIAD REGIONAL COUNCIL
County: Forsyth

Service: INFORMATION AND ASSISTANCE

SRWCode Description
-—-

INFORMATION & CONTACTS CONTACTS | Details §Service Totals

| Add Provider Site/Route/\Woaorker || Provider Budgets I Cancel |

Then enter the number Information and Assistance contacts in the system for the month you are
reporting on:

Provider Site/Route/Worker Service Totals

Provider: SENIOR FINANCIAL CARE - PATHWAYS(I0D33) Region - County : G - Forsyth
Service : INFORMATION AND ASSISTANCE(040) [ Maximum monthly units: 999999 ] Site/Route/Worker : 040 - INFORMATION & CONTACTS CONTACTS
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Clients | ©

Update | Verify || Provider Budgets || Cancel
| I I Il |

Click “Verify”. Let the screen refresh, then click “Update”
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After clicking update, it should refresh and bring you back to your budget list.

Then click on “Reimbursements”.
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Forsyth | SENIOR FINANCIAL CARE - PATHWAYS(I033)

INFORMATION AND ASSISTANCE(040) Detail

SRWsf Reimbursements

Contributions

Forsyth | SENIOR FINANCIAL CARE - PATHWAYS(I033)

INFORMATION AND OPTION COUNSELING(440) | Detail

SRWs

Contributions

Then click on “Add Non Unit Reimbursement”.

Home Region Allocation

Region Budget Provider Budgets Providers

Provider Non-Unit

Region : PIEDMONT TRIAD R
Provider: CASW| [NIOR

Cancel

Add Non Unit Reimbursement | Provider Budgets |

Reimbursements

EGIOMNAL COUNCIL County : Caswell
R 04 Service: FC-SUPPORT GROUPS(833)]

match amount from the amount).

Home Region Allocation

Region Budget Provider Budgets Providers

Region :
County =
Provider:
Service :
Report Month :

(Administrative Direct Cost:
Administrative Indirect Cost:

Program Cost:

Provider Non-Unit Reimbursements

PIEDMONT TRIAD REGIOMAL COUNCIY
Caswell

CASWELL SENIOR SERVICES(G045)
FC-SUPPORT GROUPS(833)

Jul

|
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cancel | Add ||

Choose the correct month you are entering the reimbursement from the drop down box.
Then add the full reimbursement amount, including match (ARMS will automatically deduct the

Then click “Add”. If you do not click “Add”, the reimbursement amount will not be entered.
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To add “Consumer Contributions/Program Income/Costsharing”, starting from the ARMS Home page,
click “Services”.

Home Search Client Register New Client Export Reports Import ARMS/SIS

Code Provider Status Address City

G055 | SENIOR RESOURCES OF GUILFORD | A 301 E. WASHINGTON STREET GREENSBORO Details... Cients... Services...

Then click “Costsharing”.

Provider Budgets
Provider : SENIOR RESOURCES OF GUILFORD (GOSS)
Region County Service
PIEDMOMNT TRIAD COG  Alamance TRANSPORTATION(250) SRWs Costsharing
PIEDMOMT TRIAD COG  Alamance LEGAL SERVICES(130) SRWs Costsharing
PIEDMONT TRIAD COG Guilford  SUPPLEMENTAL MUT. {510) SRS Costsharing
PIEDMONT TRIAD COG  Alamance COMNGREGATE NUTRITIOM(180) SRS Costshating
PIEDMOMNT TRIAD COG Guilford  COMGREGATE NUTRITIOM(180) SRS Costsharing
PIEDMOMNT TRIAD COG  Alarmance RESPITE(S40) SRWs Reimbursernents Costsharing
PIEDMOMNT TRIAD COG  Alamance  INFORMATIOMN(S10) SRWs Reimbursemments Costsharing
Cancel Providers /

/

Click to add Consumer
Contributions

The click “Add Consumer Contribution”.

G.Susan.Ferriola

Home Region Allocation Region Budget Provider Budgets Providers Cli

Provider Consumer Contribution/Program Income
Region : PIEDMONT TRIAD REGIOMAL COUNCIL County : Caswell

[W ICES(G045) Service: FC-CARE MANAGEMENT)

Add Consumer Contribution | Provider Budgets |

—

Choose the correct month the consumer contribution was received
Enter the full amount of the consumer contribution in the top field.
Enter the amount of allowable deduction in the lower field.

Click “Add”. If you do not click “Add”, the amount will not be entered.
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G.5usan.Fe

Home Region Allocation Region Budget Provider Budgets Providers Clients Export

Provider Consumer Contribution/Program Income

Region : PIEDMONT TRIAD REGIONAL COUNCIY
County : Caswell

Provider: CASWELL SENIOR SERVICES(GO45)
Service : FC-CARE MANAGEMENT(823)

Report Month :
Maonthly Gross Consumer Contribution/Program Income Collectedyfs
Monthly Amount Deducted to Cover Allowable Cost:

Cancel | Add |




